LANETT CITY BOARD OF EDUCATION

Information for Making Application for a Teaching Position

An application form is sent to any person who requests it regardless of the vacancies that might exist or the number of applications that may be on file.

Please complete the enclosed application and return to the Lanett City Board of Education, 105 North Lanier Avenue, Lanett, AL 36863.  The application should be filled out completely.  Application forms may not be reviewed for employment purposes until all requested data are on file.  All information should be typed or printed.
The following documents are required for you application to be complete: 

1. Valid copy of Alabama Teaching Certificate or evidence of application for the same 

2. Resume

3. College placement file (first year teachers only)

4. Official Transcript (Sealed)

5. Copy of Driver’s License

6. Copy of Social Security Card

7. NTE scores (if available)

8. At least 3 letters of recommendation or enclosed reference forms from your most recent employers
Your application will be processed and filed according to teaching field when all required information has been received.  It will be considered when vacancies occur in the area(s) for which you qualify.  Should it be necessary for you to inquire about your application, you may call the Central Office (334-644-5900).  Please state the approximate date that you applied and your teaching field.

A personal interview is required before final consideration can be given to an applicant.  Interviews for fall placement normally begin in April or May and continue throughout the summer.  The appropriate person will contact you for an interview after initial screening is complete.

It is the policy of the Board to promote and maintain equal employment opportunity in accordance with applicable laws and regulations with regard to employment, promotions, compensation, training and other areas of employment without regard to age, sex, color, religion, disability, or national origin. Candidates for positions with the Board will be selected for employment on the basis of the candidate=s qualifications for the position, the candidate=s ability to do specific job and/or the job to be filled.

Your application will remain active for a period of no less than 3 years from the date of submission unless requested otherwise.

Thank you for your interest in the Lanett City Schools.

Offering Equal Opportunity in Employment and Education Programs
Lanett City Schools
                       105 North Lanier Avenue, Lanett, Alabama 36863 (334) 644-5900

                             APPLICATION FOR PROFESSIONAL EMPLOYMENT
	Office Use Only

	Date Received: 
	Data Card: 

	Interview Letter Date: 
	Campus/Site:

	PERSONAL INFORMATION


Please print or type all information.
Date of Application: 



 Date Available for Employment  




   

Name: 









     SSN: 


         ___

      Last


  First


      Middle
Address: 















                        Street or P.O. Box



City


State


Zip Code
Home Telephone Number (______) _______________________________ Business (______)________________

Please list a contact person in the event we are unable to reach you at the above address.

Name________________________________________________________   Phone (______)________________

Are you presently under contract with another district?   Yes _______ No _______

Are you a US citizen or an alien legally permitted to work in the US?  Yes _______ No _______

If not, please explain. __________________________________________________________________________

	This information is required to allow the school district to monitor compliance with the Consent Decree


	RACE (check one)
	
	(01) White
	
	(02) Black
	
	(03) Hispanic

	
	
	(04) American Indian
	
	 (05) Asian
	
	(06) Other

	SEX (check one)
	____
	(F) Female
	____
	(M) Male


	
	


Please check the appropriate boxes.

	Teacher
 Classroom

 Special Education
 Career Technical

 ESL
 Bilingual

 Music/Choir
 Band/Orchestra

 Art
 Physical Education

 ________________
	
	Support Staff
 Media Specialist

 Counselor
 Nurse

 Speech Pathologist
 ________________


	
	Administrator
 Principal

 Asst. Principal
 ________________

 ________________
 ________________


	
	Preferred Level(s)
 Pre-K/Kindergarten

 Elementary (1-2)
 Elementary (3-5)

 Intermediate (5-6)
 Middle (6-8)

 High School (9-12)
 ________________




Are you willing to coach or supervise?        Middle School          High School
ELEMENTARY EDUCATION MAJORS ONLY: Check the box next to any subject area in which you have 18 or more semester 
 Football      Softball      Basketball      Track      Volleyball      Baseball     Tennis    

 Scholars Bowl   Debate   Cheerleading   Journalism   Honor Society   Other ____________________
hours (as shown on your transcripts).   Social Studies   Reading   Language Arts   Science  Math   Other_____________

EXPERIENCE

Student Teaching:  Complete this section only if you have no prior teaching experience.

	Dates

From:        To:

Mo.  Yr.    Mo.  Yr.
	School
	School District
	Cooperating Teacher
	Grade/Subject Taught

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Professional educational experience including teaching, administrative experience, professional support experience:  List, in order, all professional educational experience beginning with most recent experiences.  Use separate sheet if needed.
	Dates

From:         To:

Mo.   Yr.    Mo.  Yr.
	Total # of years
	School/School District
	Principal/Supervisor
	Telephone Number
	Grade or Subject Taught

	
	
	
	
	
	
	
	(         )
	

	
	
	
	
	
	
	
	(         )
	

	
	
	
	
	
	
	
	(         )
	

	
	
	
	
	
	
	
	(         )
	

	
	
	
	
	
	
	
	(         )
	


Non-teaching experience:  List, in order, all non-teaching experience beginning with most recent experiences.

	Dates

From:        To:

Mo.  Yr.    Mo.  Yr.
	Position or Job Title
	Company/Employer
	Supervisor
	Phone Number

	
	
	
	
	
	
	
	(         )

	
	
	
	
	
	
	
	(         )

	
	
	
	
	
	
	
	(         )

	
	
	
	
	
	
	
	(         )


List four references:  Include administrators and principals or supervisors under whom you have taught or worked and to whom you are well known.  Student teachers should list name of cooperating teacher(s) and university supervisors.  NOTE: Former and current administrators and principals or supervisors may be contacted for reference purposes.

	Name
	Official Position/Title
	Institution/School District
	Current Phone Number

	
	
	
	(         )

	
	
	
	(         )

	
	
	
	(         )


Offering Equal Opportunity in Employment and Education Programs 

	GENERAL INFORMATION

	


   Make a brief statement on why you desire to teach in the Lanett City School District. ___________________________________________________________________________________________ ___________________________________________________________________________________________ ___________________________________________________________________________________________ ___________________________________________________________________________________________ ___________________________________________________________________________________________ ___________________________________________________________________________________________ ___________________________________________________________________________________________ ___________________________________________________________________________________________ ___________________________________________________________________________________________

All Alabama School districts are authorized to obtain any criminal history record relating to an applicant for employment.

Conviction of a crime, deferred adjudication, or imposition of probation is not an automatic bar to employment.  The district will consider   the nature of the offense, the date of the offense, and the relationship between the offense and the position for which you are applying.

Have you ever been convicted of a felony or misdemeanor other than a minor traffic violation?   Yes      No

If yes, state the date and place of arrest, nature of charge, date and courts in which convicted, and subsequent disposition.  Attach a separate sheet if necessary.

____________________________________________________________________________________________________________

Moral turpitude is an act of baseness, vileness, or depravity in the private and social duties which a person owes another member of society or society in general and which is contrary to the accepted rule of right and duty between persons, including, but not limited to theft, attempted theft, murder, rape, swindling, and indecency.

Has any court ever received a plea of guilty or nolo contendere from you for any offense involving moral turpitude, deferred further proceedings without entering a finding of guilty, and placed you on probation?   Yes      No

Why do you desire to leave your present position, or why did you leave your last position?  (Questions do not apply to those graduating this year.)

____________________________________________________________________________________________________________

I hereby declare that all information is complete and true to the best of my knowledge and belief.  I understand that nay misrepresentation of falsification of facts shall be sufficient cause for disqualification of this application or termination of employment.  Furthermore, I understand that the application and records become property of the district which reserves the right to accept or reject it.  I further agree to observe all rules, regulations, and policies of the district if employed.

I understand that, in accordance with state law, school districts may obtain a criminal record of all applicants for employment and that the Alabama Department of Public Safety and/or other law enforcement agencies may be contacted to provide records.

________________________          ___________________________________________________________________

                  Date




               Signature of Applicant
Offering Equal Opportunity in Employment and Education Programs

EDUCATIONAL BACKGROUND (HIGH SCHOOL THROUGH COLLEGE)
	High School Attended
	Location
	Name used (if different from current name)

	
	
	

	College or

University
	Dates of

Attendance
	Major
	minor
	Type Degree
	Year Earned
	Name used (if different from current name)

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


PLACEMENT FOLDERS MUST BE REQUESTED BY THE APPLICANT.

Name of college/university where placement file is located:___________________________________________

CERTIFICATE AND LICENSE INFORMATION
	Type of Certificate:

Elementary, Secondary, 

Administrator, etc.
	Teaching Field
	Date Issued or Date To Be Issued
	Expiration Date
	State

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


 Non-certified applicants only: Please check all boxes that apply.

    How are you applying for employment?   Emergency Certificate  Alternative Certification  
    University Internship

    Additional Information for non-certified applicants:
    
Emergency Certificate: Include copies of Deficiency Plan and transcripts from all colleges attended.

    
Alternative Certification: Include copies of acceptance letter and transcripts from all colleges.  Write name of Alternative Certification Program in which you are enrolled and write area(s) of proposed certification.  ACP:_______________________ Certification area(s):______________________________

·  University Internship: Include copies of acceptance letter and transcripts from all colleges.  Write name of   

       university and write area(s) of proposed certification.  


College:____________________________________ Certification Area(s):__________________________

   Out of State Applicants only: Include copies of your out of state certificate (front and back) and transcripts from            all colleges attended.

   Alabama-certified applicants only: Please check all boxes that apply.

Has your employment with any Alabama school district caused you to be place on a permit or one-year certificate?        Yes             No

If a recent college graduate, have you taken all required examinations?     Yes       No

Lanett City Schools

105 North Lanier Avenue, Lanett, Alabama  36863

TEACHER’S REFERENCE FORM

NAME OF APPLICANT __________________________________     SSN ____________________






           (Print)

I have applied for employment with the Lanett City School System in the area of __________________________________

or _________________________.  I hereby authorize you to give full and complete information below as requested by the Lanett City School System.  In compliance with Alabama Open Records Law, and the Federal Educational Rights & Privacy Act of 1974, I will be allowed to see this form upon written request.

_                    ______________________________











Applicant’s Signature

5. Clearly Outstanding     4. Exceeds Expectations     3. Satisfactory     2. Below Expectations    1. Unsatisfactory

PERSONAL QUALITIES AND CHARACTERISTICS

 (5)
 (4)
 (3)
 (2)
 (1)
(Unknown)

  Appearance.
……………………………………………………..
____
____
____
____
____
__________

  Attendance..
……………………………………………………..
____
____
____
____
____
__________

  Punctuality..
……………………………………………………..
____
____
____
____
____
__________

  Dependability……………………………………………………  
____
____
____
____
____
__________

  Professional judgment………………………………………… 
____
____
____
____
____
__________

  Response to supervision………………………………………… 
____
____
____
____
____
__________

  Enthusiasm
……………………………………………………..
____
____
____
____
____
__________

  Commitment……………………………………………………..
____
____
____
____
____
__________

TEACHING/INSTRUCTIONAL QUALITIES

  Knowledge of subject matter…………………………………… 
____
____
____
____
____
__________

  Selection of appropriate objectives…………………………….  
____
____
____
____
____
__________

  Organization of lesson ………………………………………….  
____
____
____
____
____
__________

  Presentation of lesson ………………………………………….   
____
____
____
____
____
__________

  Provides variety in teaching and learning …………………….  
____
____
____
____
____
__________

  Positive management of class…………………………………..  
____
____
____
____
____
__________

  Effective human relations skills………………………………..  
____
____
____
____
____
__________

     Peers…………………………………………………………… 
____
____
____
____
____
__________

     Parents………………………………………………………… 
____
____
____
____
____
__________

     Students………………………………………………………..  
____
____
____
____
____
__________

  Probable success as a teacher…………………………………..  
____
____
____
____
____
__________

How long have you known the applicant?____________________________

Would you hire/rehire the above applicant as a teacher?  Yes ______ No ______

Information given above is based on (Check items which apply):

Applicant’s Principal___ Applicant’s Assistant Principal___ Worked under my supervision___ A co-worker___ Student teacher under my supervision ___ Student in my class ___ Personal acquaintance with applicant ___ Other __

Comments:_____________________________________________________________________________________________

_______________________________________________________________________________________________________

Signature: _________________________________________  Address:_____________________________________________

Position:________________________________________________  Date:___________________________________
____                 
Offering Equal Opportunity in Employment and Education Programs

Lanett City Schools

105 North Lanier Avenue, Lanett, Alabama  36863

TEACHER’S REFERENCE FORM

NAME OF APPLICANT __________________________________     SSN ____________________






           (Print)

I have applied for employment with the Lanett City School System in the area of __________________________________

or _________________________.  I hereby authorize you to give full and complete information below as requested by the Lanett City School System.  In compliance with Alabama Open Records Law, and the Federal Educational Rights & Privacy Act of 1974, I will be allowed to see this form upon written request.

_                    ______________________________











Applicant’s Signature

5. Clearly Outstanding     4. Exceeds Expectations     3. Satisfactory     2. Below Expectations    1. Unsatisfactory

PERSONAL QUALITIES AND CHARACTERISTICS

 (5)
 (4)
 (3)
 (2)
 (1)
(Unknown)

  Appearance.
……………………………………………………..
____
____
____
____
____
__________

  Attendance..
……………………………………………………..
____
____
____
____
____
__________

  Punctuality..
……………………………………………………..
____
____
____
____
____
__________

  Dependability……………………………………………………  
____
____
____
____
____
__________

  Professional judgment…………………………………………
____
____
____
____
____
__________

  Response to supervision………………………………………… 
____
____
____
____
____
__________

  Enthusiasm
……………………………………………………..
____
____
____
____
____
__________

  Commitment……………………………………………………..
____
____
____
____
____
__________

TEACHING/INSTRUCTIONAL QUALITIES

  Knowledge of subject matter…………………………………… 
____
____
____
____
____
__________

  Selection of appropriate objectives…………………………….  
____
____
____
____
____
__________

  Organization of lesson ………………………………………….  
____
____
____
____
____
__________

  Presentation of lesson ………………………………………….   
____
____
____
____
____
__________

  Provides variety in teaching and learning …………………….  
____
____
____
____
____
__________

  Positive management of class…………………………………..  
____
____
____
____
____
__________

  Effective human relations skills………………………………..  
____
____
____
____
____
__________

     Peers…………………………………………………………… 
____
____
____
____
____
__________

     Parents…………………………………………………………  
____
____
____
____
____
__________

     Students………………………………………………………..  
____
____
____
____
____
__________

  Probable success as a teacher…………………………………..  
____
____
____
____
____
__________

How long have you known the applicant?____________________________

Would you hire/rehire the above applicant as a teacher?  Yes ______ No ______

Information given above is based on (Check items which apply):

Applicant’s Principal___ Applicant’s Assistant Principal___ Worked under my supervision___ A co-worker___ Student teacher under my supervision ___ Student in my class ___ Personal acquaintance with applicant ___ Other __

Comments:____________________________________________________________________________________________

_______________________________________________________________________________________________________

Signature: _________________________________________  Address:_____________________________________________

Position:________________________________________________  Date:________________________________________                 
Offering Equal Opportunity in Employment and Education Programs 

Lanett City Schools

105 North Lanier Avenue, Lanett, Alabama  36863

TEACHER’S REFERENCE FORM
NAME OF APPLICANT __________________________________     SSN ____________________






           (Print)

I have applied for employment with the Lanett City School System in the area of __________________________________

or _________________________.  I hereby authorize you to give full and complete information below as requested by the Lanett City School System.  In compliance with Alabama Open Records Law, and the Federal Educational Rights & Privacy Act of 1974, I will be allowed to see this form upon written request.

_                    ______________________________











Applicant’s Signature

5. Clearly Outstanding     4. Exceeds Expectations     3. Satisfactory     2. Below Expectations    1. Unsatisfactory

PERSONAL QUALITIES AND CHARACTERISTICS

 (5)
 (4)
 (3)
 (2)
 (1)
(Unknown)

  Appearance.
……………………………………………………..
____
____
____
____
____
__________

  Attendance..
……………………………………………………..
____
____
____
____
____
__________

  Punctuality..
……………………………………………………..
____
____
____
____
____
__________

  Dependability……………………………………………………  
____
____
____
____
____
__________

  Professional judgment………………………………………… 
____
____
____
____
____
__________

  Response to supervision………………………………………… 
____
____
____
____
____
__________

  Enthusiasm
……………………………………………………..
____
____
____
____
____
__________

  Commitment……………………………………………………..
____
____
____
____
____
__________

TEACHING/INSTRUCTIONAL QUALITIES

  Knowledge of subject matter…………………………………… 
____
____
____
____
____
__________

  Selection of appropriate objectives…………………………….  
____
____
____
____
____
__________

  Organization of lesson ………………………………………….  
____
____
____
____
____
__________

  Presentation of lesson ………………………………………….   
____
____
____
____
____
__________

  Provides variety in teaching and learning …………………….  
____
____
____
____
____
__________

  Positive management of class…………………………………..  
____
____
____
____
____
__________

  Effective human relations skills………………………………..  
____
____
____
____
____
__________

     Peers…………………………………………………………… 
____
____
____
____
____
__________

     Parents…………………………………………………………  
____
____
____
____
____
__________

     Students………………………………………………………..  
____
____
____
____
____
__________

  Probable success as a teacher…………………………………..  
____
____
____
____
____
__________

How long have you known the applicant?____________________________

Would you hire/rehire the above applicant as a teacher?  Yes ______ No ______

Information given above is based on (Check items which apply):

Applicant’s Principal___ Applicant’s Assistant Principal___ Worked under my supervision___ A co-worker___ Student teacher under my supervision ___ Student in my class ___ Personal acquaintance with applicant ___ Other __

Comments: ___________________________________________________________________________________________


_____________________________________________________________________________________________________

Signature: _________________________________________  Address: ___________________________________________

Position: ________________________________________________  Date: ________________________________________                 
OFFERING EQUAL OPPORTUNITY IN EMPLOYMENT AND EDUCATION PROGRAMS
Form 0


